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DEFINITIONS

By-laws are a standing set of rules governing the regulation of an organization’s 
internal affairs.

A constitution is the set of fundamental principles according to which an 
organization is governed.

Articles of Incorporation are documents that set forth the basic terms and 
purposes of an organization and are the official recognition by the Secretary 
of State.

A Certificate of Formation is a document filed with the Texas Secretary of  
State, to create a nonprofit corporation under the provisions of the Texas Business 
Organization Code (BOC).

Nonprofit organization means an unincorporated association or a corporation 
that is incorporated or holds a certificate of authority under Chapter 22 of the 
BOC. The organization:

(A)   may not distribute any of its income to its members, officers, or governing  
 body, other than as reasonable compensation for services.

(B) must have obtained tax exempt status under Section 501(c), Internal  
 Revenue Code of 1986. 
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INTRODUCTION

To qualify under the RELIGIOUS SOCIETY status

Bingo Enabling Act §2001.002 (26): “Religious society” means a church, 
synagogue, or other organization organized primarily for religious purposes. 

Directors Message (Aug 2017) clarifies that: “A school may qualify as 
a religious society if that school is a seminary school, a school of theology 
or another school organized primarily to teach and educate on religion. If the 
primary purpose of a school is to educate children and/or adults as a public or 
private school in accordance with the Texas Education Agency or other reputable 
education certification board, association or group and all applicable state and 
federal laws, then your school may qualify as a fraternal organization for the 
purposes of charitable bingo.”

Listed below are a few questions to consider before your organization begins the 
application process:

 1.  Is your organization a non-profit unincorporated association or corporation?

 2.  Is the conduct of bingo legal in the municipality, county or justice precinct 
where your organization has its primary business office? If not, you may 
be able to play in an adjacent county where bingo is legal. Check the 
adjacent counties.

 3.  Has your organization been established in the state of Texas for at least 
three years?

If you answer “NO” to any of these questions, your organization is not currently 
qualified for a license to conduct charitable bingo.

If you answer “YES” to all of the questions, proceed with your application and 
utilize this guide to assist you in the process.
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ELIGIBILITY
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The applicant must be organized primarily for religious purposes.

The name of the applicant organization must match the name provided on the 
organizing instruments.

Submit the following:

1. A signed and dated copy of the most recent version of all the organization’s  
 organizing instrument(s).

Or

2. A copy of the page from the applicant’s parent organization religious  
  directory that lists the applicant organization’s information.

ORGANIZED IN TEXAS FOR THREE YEARS

The applicant must have been established in Texas for at least three years. The 
applicant must submit documentation that reflects the applicant’s name and 
Texas address. The documents must either be dated at least three years prior 
to the application date or establish that the organization was founded more than 
3 years ago.

Submit one of the following:

1.  A copy of a listing in a publication such as a national roster or newspaper article  
 naming the organization.

Or

2. A letter to the applicant from a government agency.



DEMONSTRATION OF PROGRESS
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The applicant must demonstrate significant progress toward achieving the 
organization’s objectives (purposes) during the 24 months preceding the application 
date. All documents must be dated and indicate the name of the organization.

Required Documentation:

• The organization must submit at least three (3) different types of acceptable  
 documents as evidence of its active involvement in advancing its charitable  
 mission during the twelve-month period preceding the application date.

Examples of acceptable documentation:

1. A letter from the diocese.

2. Notices of church services, and/or church bulletins.

3. Canceled checks for clergy salaries, religious books, materials and/or  
 supplies and maintenance of religious building(s).

4. Records of marriages performed, or records of funerals performed. 

To establish the beginning date, an organization may submit documentation 
dated up to three months  before the application date to demonstrate continuous 
engagement in furthering its charitable purpose throughout the past twelve months.

Documentation included:

❏  1. 

❏  2. 

❏  3. 



ORGANIZATION’S MEMBERS AS OPERATORS
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The applicant may appoint only the organization’s members to serve as operators.

Submit the following:

• A current membership list that includes officers and director noted. Officers  
 would include a priest, pastor, rabbi, or other head of the church. The membership  
 list will be cross-referenced with the individuals listed on the application to  
 ensure that only members have been appointed as operators. 

CRIMINAL HISTORY INVESTIGATION
The applicant must ensure that none of the organization’s officers, directors and 
operators have been convicted in any jurisdiction of a gambling or gambling-related 
offense, nor have they been convicted of a criminal fraud offense, except for a 
criminal fraud offense that is classified as a Class C misdemeanor.

The Commission will cross-reference the names of officers and directors provided 
in the documents with those listed in the application to ensure all officers and 
directors have been disclosed. A criminal history check will be conducted on all 
officers, directors, and operators.

Any officer, director, or operator listed on the application who does not meet the 
criminal history background requirement must resign before a license can be issued.

The guidelines and factors used by the Charitable Bingo Operations Division related 
to bingo workers can be found at: https://www.txbingo.org/export/sites/bingo/ 
Documents/Guidelines_for_Current_Licensees_Registered_Workers_and_
Applicants.pdf.

Submit the following:

1. A signed, dated copy of the most recent version of the applicant organization’s  
 organizing instrument(s) that list the officer and director positions.

Or

2. If officers and/or directors are not listed in organizing instruments, a current  
 membership list identifying officers and directors. (If applicable)

Or

3. If officer and/or director positions are unfilled, a statement signed by an officer  
 indicating which positions are vacant. (If applicable)



LICENSE APPLICATION REQUIREMENTS
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An applicant for a license to conduct bingo must file with the commission an 
application on a form prescribed by the commission and be in good standing 
with the Texas Secretary of State.

Submit the following:

1. The most recent copy of IRS Form 990 if the organization is required to file it.  
 Indicate on application (FORMID 1, Item 12) if organization is not required to  
 file Form 990.

And

2. A letter verifying the applicant is in good standing with the Texas Secretary 
 of State (SOS). 

If the Commission cannot validate the applicant’s good standing with the SOS 
directly, additional documentation from the applicant must be provided. This 
documentation may include a copy of “Tax Clearance Letter for Reinstatement” 
from the State Comptroller of Public Accounts and a stamped, filed copy of 
an “Application for Reinstatement” from the Secretary of State. 

REQUIRED TRAINING
• The Bingo Chairperson is required to take the Online Bingo Training located in  
 the Bingo Service Portal: https://bsc.txbingo.org/.

All members of the organization involved in the conduct of bingo are highly 
encouraged to complete the online bingo training. 



REQUIRED FORMS
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1. Application for an Original License to Conduct Bingo FORMID 1

2. Application for an Original License to Conduct Bingo Supplement FORMID 7

3. Add Individuals to a License to Conduct Bingo FORMID 2

4. Bond Information (Submit one of the following)

 a. Assignment of Security for a License to Conduct Bingo FORMID 3 
      (Assignment of an account, such as Certificates of Deposit/Savings, for 
     the specified amount to the Texas Lottery Commission.)

 b. Surety Bond for a License to Conduct Bingo FORMID 4 (Provide a bond 
     from an authorized agent.)

 c. Cash Bond (Send a check or money order payable to “TX State Comptroller”.)

 d. U.S. Treasury Bonds (No form is available, must be submitted with application.)

 e. Letters of Credit (No form is available, must be submitted with application.)

SUPPLEMENTAL FORMS
1.  Application for Registry of Bingo Workers FORMID 46: (This form must be 

completed by a person that will be involved with the conduct of bingo as an 
operator, manager, cashier, usher, caller, salesperson, bookkeeper, or Bingo 
Chairperson for an annual license holder.)

2.  Add Designated Member to Conductor License FORMID 62: (This form must be 
submitted by an applicant for a license to conduct bingo to designate an individual 
as a member of their organization for the purposes of conducting bingo.)

3.  Verification by Parent for Charitable Organization Conductor FORMID 110:  
(This form must be submitted by an organization applying for a license to 
conduct charitable bingo in Texas that is a subordinate organization to a 
parent organization. The form will verify that the subordinate organization is 
in good standing with the parent organization and whether the subordinate 
organization is covered under the 501(c) group exemption letter issued by the 
Internal Revenue Service (IRS) to the parent organization.)

4.  Return of Organization Exempt From Income Tax IRS Form 990: (This form is 
used by tax-exempt organizations and nonexempt charitable trusts, to provide 
the IRS with the information required by section 6033.)
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All forms, except for IRS forms, are available on the Texas Charitable 
Bingo Operations Division website at: www.txbingo.org.  

Once the website is open, click on “Forms.” 

You can search for forms by using Search function or Type of license.

Please note that application processing time depends upon several variables, 
including the completeness and accuracy of the application and whether 
required supplemental documentation is provided or not.



A FINAL-QUICK CHECKLIST
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Ensure that all forms, fees, and documentation are submitted with the application 
package.

Submit Now:

1.  Application for an Original License to Conduct Bingo FORMID 1. Fill out all 
sections; do not leave any item blank. If an item does not apply, enter “N/A.”    

2. Add Individuals to a License to Conduct Bingo FORMID 2. 

3. Application for Registry of Bingo Workers FORMID 46.  

4. Copy of the Bingo Training Certificate. 

5. All applicable Organizational documents (Charter, members list, bylaws, etc.).  

May submit now or when notified:

1. Application for an Original License to Conduct Bingo Supplement FORMID 7.

2.  Bond – Submit a check made payable to “Texas State Comptroller” or 
Assignment of Security for a License to Conduct Bingo FORMID 3 or Surety 
Bond for a License to Conduct Bingo FORMID 4 for the amount calculated. 
The original surety bond must be mailed to our office and signed by two 
officers of the organization.

3.  Add Individuals to a License to Conduct Bingo FORMID 2 to designate a 
bookkeeper and operators if they have not been submitted previously. These 
positions require a worker registry badge.

Please see Texas Administrative Code Rule 402.420 for additional reference aide. 
https://texreg.sos.state.tx.us/fids/202304827-1.pdf

Ensure all required documentation is submitted.



APPENDIX
The documents included below are presented as examples only and may not 
represent a complete list of acceptable documentation. Please check the 
appropriate agency website or contact the appropriate individuals for the latest 
version of any form and/or any potential equivalent, acceptable documentation not 
represented here.
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EXAMPLE 1 - National Church Directory
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EXAMPLE 2 - Articles of Incorporation and Bylaws
Bylaws are your organization’s internal affairs guidebook. Bylaws establish 
procedures for holding elections, organizing meetings, quorum requirements, 
membership structure (if needed) and other essential operations of your nonprofit. 
Bylaws serve as your organizational manual and will help guide the orderly operation 
of your organization.

Articles of Incorporation
First Church of Someplace, Texas

A Texas Nonprofit Corporation

Bylaws for First Church of Someplace, Texas

These Bylaws constitute the rules adopted by First Church of Someplace, Texas, 
(hereinafter sometimes referred to as, “the Church”) for the regulation and 
management of its affairs.

Article I. Purpose of the Church (Optional. Elaborate, if desired, on the religious 
purpose statement in the  certificate of formation, but do not contradict, or provide 
for anything inconsistent with, the certificate of formation.) Example: 

 Section 1. The Church exists to worship God, to proclaim the Word of God,  
 and to be in service to God.

Article II. Doctrine of the Church (Optional. A doctrinal statement may be included 
in the bylaws at the option of the church.)

Article III. Polity of the Church (Optional but legally desirable.) Example:

 Section 1. The Church is an autonomous body, governed by its congregation,  
 subject solely to the Lordship of Jesus Christ.

Article IV. Cooperation (Optional but legally desirable.) Example:

 Section 1. The Church seeks to identify associations and conventions with  
 which the Church may cooperate for the great objects of the Kingdom of  
 God. In every instance, cooperation shall be voluntary on the part of the  
 Church and no association or convention, or any other body or person shall  
 have any authority over the Church. 

Article V. Ordinances (Optional) Example: 

 Section 1. Baptism

 Section 2. The Lord’s Supper



Article VI. Membership (This area is legally important.) Example:

 Section 1. The membership shall be composed of Baptized believers who have  
 been accepted for membership by profession of faith in Jesus Christ as his  
 or her Savior and Lord and as a candidate for baptism by immersion, or by  
 promise of a letter from another church of like faith and order, or by  
 statement that he or she is or was a member of a church of like faith and  
 order and his or her records, for any reasonable cause, are no longer  
 available.

 Section 2. Candidacy

 Section 3. Acceptance by the Church

 Section 4. Privileges of Membership
 Each member shall be entitled to one vote on each matter submitted to  
 a vote at a regular or special meeting of Church members.

 Section 5. Member’s Right to Inspect Books and Records
 A member, on written demand stating the purpose of the demand, is entitled  
 to examine and copy at the member’s expense, in person or by agent,  
 accountant, or attorney, at any reasonable time and for a proper purpose, the  
 books and records of the corporation relevant to that purpose.

 Section 6. Discipline

 Section 7. Termination of Membership

Article VII. Watch Care (Optional. May be helpful to differentiate from membership.) 

Article VIII. Meetings (This area is legally important.) Example:

 Section 1. Act of the Membership
 The membership may act only at a properly called meeting of the membership  
 where a quorum is present.

 Section 2. Quorum
 Members present at a meeting for which notice has been given shall constitute  
 a quorum.

 Section 3. Voting
 At such a meeting, a member may only vote in person. A vote of a majority of  
 the members in attendance shall be an act of the membership, except that  
 a two-thirds majority of the members in attendance shall be required for the  
 Church to take the following actions: dissolution of the corporation, merger or  
 consolidation with another corporation, sale of substantially all the  
 corporation’s assets, amendment to the corporation’s Certificate of Formation  
 or of its Bylaws.
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 Section 4. Regular Meetings
 A regular meeting of members shall be held .         

 Section 5. Special Meetings
 A special meeting of the members may be called by ,  
 or by members having not less than one-tenth of the votes entitled to be  
 cast at the meeting.

 Section 6. Notice
 Notice of regular and special business meetings shall be given by oral  
 announcement at a regularly scheduled worship service before the meeting,  
 or by .         

 Section 7. Location
 All meetings shall be held at  (for example, “the church.”).    

Article IX. Parliamentary Authority (Optional but desirable.) Example:

 Section 1. The rules contained in the then current edition of Robert’s Rules  
 of Order not inconsistent with the Certificate of Formation or the Bylaws, are  
 adopted by the Church. 

Article X. Officers (A church may have any officers it chooses. The Bylaws should 
identify the officers and their functions, provide for the manner of election of 
officers, and specify the term of office, not to exceed three years. Typical officers 
include Pastor, Moderator, Clerk and Assistant Clerk, and Treasurer.)

Article XI. Committees (Optional but desirable.) Example:

 Section 1. Standing Committees

 Section 2. Special Committees

 Section 3. Task Forces and Ministry Teams

Article XII. Deacons (Optional but desirable.) Example:

 Section 1. Purpose and Function

 Section 2. Qualifications

 Section 3. Elections

 Section 4. Deacon Officers

Article XIII. Amendments (Some rule should be declared. The Code allows 
total flexibility. Normally some “supermajority” is required to amend the bylaws.) 
Example: 
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 Section 1. These Bylaws may be amended at any regular meeting or at any  
 special meeting, if the notice of the meeting contained notice of the proposed  
 amendment, upon the adoption of the amendment by the vote of two-thirds of  
 the members present. 

Article XIV. Effective Date

 This document becomes effective when the document is filed by the Secretary  
 of State. The undersigned signs this document subject to the penalties  
 imposed by law for the submission of a materially false or fraudulent instrument.

Signature of Organizer:    Date:  

 



EXAMPLE 3 - Acceptable Letter from IRS
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EXAMPLE 4 - Government Agency Letter
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EXAMPLE 5 - Church Bulletin
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EXAMPLE 6 - Proof of Good Standing
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EXAMPLE 7 - IRS Form 990
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EXAMPLE 7 - IRS Form 990 (cont’d.)
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EXAMPLE 7 - IRS Form 990 (cont’d.)



EXAMPLE 7 - IRS Form 990 (cont’d.)
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EXAMPLE 8 - Application for Reinstatement
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EXAMPLE 9 - Tax Clearance Letter for Reinstatement



For assistance:
1-800-BINGO77

(1-800-246-4677)
txbingo.org

bingo.services@lottery.state.tx.us


